
 

 
 
LS/RR 
 
24th May 2018 
 
Dear Parent/Carer 
 
I am writing to inform you of the arrangements for the timetable change and changes to the structure of the 
school day, both of which will commence on Friday 31

st
 May.  All students should be in full school uniform on 

this day. 
 
Coursing and Timetables 
 
On Friday 31

st
 May all students will move into their new courses. 

 
Students in our current S1 move into S2 and will continue their planned learning through the Broad General 
Education within all curricular areas. They will receive a new timetable next week, outlining the new structure 
of their week. 
 
Current S2 students, who have worked closely with Student Support staff through the personalisation and 
choice process, will be issued with their selected courses and new timetables will be issued prior to the 31

st
 

May.     
 
S3 students who will transition into the Senior Phase will also be issued with their subject choices during this 
week.   
 
Current S4 and S5 students will be welcomed back from exam leave and issued with their new timetables on 
Friday 31

st
 May through an extended assembly process. In order to ensure the smooth running of this, we 

will have a staggered start to the day:  
 

 S5 students should arrive in school and proceed to the assembly hall at 8:30am.  
 

 S6 students should arrive at school for their assembly at 10:30. This means that S6 students 
need not attend their period 1 or 2 class for this day only. 

 
Procedures for re-coursing for the small number of students whose subject choices cannot be fully satisfied, 
will be given at this assembly. It is our intention to resolve as many of these issues over the course of this 
day as possible. 
 
Structure of the School Day 
 
Following our budget consultation, the decision has been made to remove registration. This means that 
students won't be allocated a registration class, but will have a House class instead. This will ensure that 
students are allocated a member of Student Support staff, as before. For current students in S3 and above 
there may be some changes to their current House class, as we reduce the number of House classes. 
However, please be reassured that maintaining consistency with their student support teacher will be 
prioritised wherever moves are necessary.  
 
 
 
 
 



Our new school day will be structured as follows: 
 

Monday - Thursday Friday 

Period 1 8:30 – 9:20am Period 1 8:30 – 9:20am 

Period 2 9:20 – 10:10am Period 2 9:20 – 10:10am 

Interval 10:10am – 10:25am Interval 10:10am – 10:25am 

Period 3 10:25 - 11:15am Period 3 10:25 - 11:15am 

Period 4 11:15 – 12:05pm Period 4 11:15 – 12:05pm 

Period 5 12:05 – 12:55pm  
School closes Lunch 12:55 – 1:40pm 

Period 6 1:40 – 2:30pm 

Period 7 2:30pm – 3:20pm 

 
 
Our new school day, with registration removed will commence on Friday 31

st
 May, in line with the change of 

timetable.  Bus times are not affected by this change as they are always present by 3.20pm – they will adopt 
usual procedures of waiting for 10 minutes for students and therefore leave the Campus around 3.30pm.   
 
There are a few practical matters to bring to your attention that are impacted upon by the removal of 
registration. These are as follows: 
 
A warning bell will ring at 8.27am to alert students to the period 1 class starting at 8.30am. 
Assemblies will run at times throughout the school week to minimise disruption to classroom time. 
Attendance for the morning opening will be registered at the beginning of period 1. Truancy call will be 
generated by 9.30am to alert parents/carers to absences from school. 
There will be a weekly bulletin of pertinent information for students which will be shared during PSE time, 
and will also be posted on the school website. 
Uniform checks will be carried out every period throughout the week, with parents/carers being informed of 
any concerns by Student Support staff. 
Any letters to be distributed to students will be done during the working week. If any return is required it will 
be specified on the letter where this is to be made. 
Any letters to explain planned or unplanned absence should be addressed and handed in to the House 
Student Support team. 
 
Yours sincerely  
 
 
 
 
 
Mr C Hornell 
Head Teacher 
 


